Missing Child Policy

Missing child Q&

+ If achild goes missing from the setting:
0 The person in charge will carry out a thorough search of the building and garden.
0 The register is checked to make sure no other child has also gone astray.
0 Doors and gates are checked to see if there has been a breach of security whereby a gh
wander out.
0 Person in charge talks to staff to establish what happened.
o If the child is not found the parent is contacted and the missing child is reporte
« If achild goes missing from an outing where parents are not attending and responsible fo

setting ensures that there is a procedure that is followed:
0 Assoonas it is noticed that a child is missing, staff on the outing ask ch%mnd with their

designated person and carry out a headcount o ensure that no other chi e astray.

0 One staff member searches the immediate vicinity but does not sear at.

0 The person in charge is informed, if she is not on the outing. They t their way to the venue to
aid the search and be the point of contact for the police as well or the staff.

0 Staff take the remaining children back to the setting.

0 The person in charge of the setting contacts the child's pare
outing venue as agreed with the person in charge.

0 The staff contact the police using the mobile phone and re

o Inanindoor venue, the staff contact the venue's secu
police if the child is not found.

0 The person in charge contacts the manager or dep
as possible.

es their way to the setting or

child as missing.
handle the search and contact the

m who comes down to the setting as soon

The Investigation
+ The Manager/Deputy Manager carries out a full iny, iom”taking written statements from all adults present
at the time, or who were on the outing.
+ The key person/staff writes an incident report deta
0 The date and time of the report;
What staff/adults/children were

O O o o

igation all staff co-operate fully. In this case, the police will handle all

+ If the incident warrants a p
: interviewing staff. Social Services may be involved if it seems likely that

aspects of the investigat

Qent at the Pre-School Learning Alliance is informed.

+ The Insurance p \
+ Croner Cgnsul <> mployment in Small Business' Legal Department is informed.
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